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2023 Experiential Learning Activities
Registration Process

Registration Process:

1. Selectthe webbrowserof yourchoice

a. Chrome, InternetExplorer, Fox Fire, Safari, etc..

Typein the followingweb link
a. https://business.okstate.edu/riata/index.html

To locate the 2023 Experiential Activities, from the top toolbar select, Events & Programs >
2023 Experiential Learning Activities 2 2023 Experiential Learning Activities - Home

Selectthe eventtitle you are interested in attending
a. (ex.Genius Bar Workshops)

Selectthe Title eventyou are interested in attending
a. (ex.September4 =2 Genius Bar Workshop € Riata Center 130 — 11:00 —11:50 AM)
b. Oncean eventhasbeenselected, youwill automatically be redirected to Eventbriteto
finalize the registration process

Once on Eventbrite, select Register on the right-hand side of the page and follow the
remainingregistration steps.
a. You MUST use yourokstate email address during the registration process

Once you have registered, you will receive both an email confirmation and a printable .pdf
ticket


https://business.okstate.edu/riata/index.html

2023 Experiential Learning Activities
Ticket Cancelation Process

Option 1

1. Locate the confirmation emailforthe eventyou are tryingto cancel

2. Beneaththe ordersummarysection, selectview or manage youronline order which will redirect
you to Eventbrite

3. Loginwithyour Username and Password
a. Createdthefirsttimeyouregisteredforanevent

4. Selectthe cancelticket optionlocated onthe left-handside of the page

5. Finished

Option 2
1. Pullupthe Eventbrite Webpage https://www.eventbrite.com/

2. Loginwithyour Username and Password
a. Createdthefirsttimeyouregisteredforanevent

Selectyourdrop-downicon located on the top right-hand side of the page
Select Tickets

Selectthe eventticket you are wantingto cancel
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Selectthe cancel ticket option located onthe left-hand side of the page

10. Finished


https://www.eventbrite.com/
https://www.eventbrite.com/

2023 Experiential Learning Activities
Envoy Passport

Envoy Passport Setup
1. Allstudentsshould downloadthe Envoy Passportapp
2. OpenPassportandtap loginorsignup
3. Enteryourokstate email address
4. Checkyour email (onyourphone), andfollow the instructions to confirm your email address
5. Personal notifications
a. Toenableanotification method, toggle ittothe “on” position
b. To disable anotification method, toggleittothe “off” position
6. Takea photo
7. Enable Passporttoallow permissions

Envoy Passport Setup Continued

1
2.
3.
4.

Openand signinto Envoy Passport on your phone
Selectthe Profile tab atthe lower right-hand side of your phone
Select Settings located atthe top left-hand side of your phone

Turn on both Enable Passportand Invite Notifications



2023 Experiential Learning Activities
Check In & Out

Checkingln

1. Attendeesshould alwaysarrive 15-20 minutes priorto the start of an event
2. Priorto arrival, both your Bluetooth and Location Settings should be turned on
3. Locate a Riata CenterEmployeewithaniPad
a. Upon Arrival, if you Bluetooth and Locations have been activated, your photo should pop up
on theiPadscreen.
b. Ifyour Photoappears, simply tap your photo. All eventinformation should already be
enteredinto Envoy, butif not, youwill be required toinputitin before attending the event.
c. Ifyour photodoesnot appear, selecttap to signinand enteryourfull name. (you mustuse
the exact same name used during your Eventbrite registration process or you will not be
located)

Checking Out

1. Allattendeesare requiredtosignoutat the conclusion of each event

2. Locate a Riata CenterEmployeewithaniPad
a. Selectsignoutand enterthe firstthree letters of yourfirstorlast name
b. Selectyourname whenitappears
¢. Finished



