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This document has been compiled by the Spears School Marketing and Communications unit to help Spears School administrators, faculty and staff
record, capture, edit and save video footage for use on the Spears School Web site.

RECORDING FOOTAGE

The Spears School M&C unit has a JVC Everio HDD camcorder available for checkout by Spears School employees. Go to hitip://spears.okstate.edu/
mac/resources/forms/mmcheckout to check out the equipment. Go to /:\Marketing&Communications\Video Editing Resources\ for more information
about operating the camcorder.

THE FIRST TIME YOU EDIT VIDEOS FROM THE JVC EVERIO CAMCORDER:
«  The JVCEverio records videos in .MOD format. In order to edit them on a PC, you must convert them to a file format compatible with Windows
Movie Maker. A free program called “Any Video Converter” will allow you to do this.
- Navigate to http.//www.any-video-converter.com/download-avc-free.php and choose “Run.” After the file has been downloaded, click “Open”
and then click “Run” again.
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«  Follow the steps outlined on the screenshots below to install the program.
i Setup - Any Video Converter L:J ] @ (E Setup - Any Video Converter L:J [mi W
. License Agreement .\
Welcome to the AnY Video Please read the following important information before continuing. .D
Converter Setup Wizard C }

This will install &ny Yideo Converter 3.0.5 on your computer. Please read the following License Agreement. You must accept the terms of this
agreement before continuing with the installation.

Itis r_ecqmmended that you close all other applications befare
continuing. END USER LICENSE AGREEMENT
Any Video Converter Free Version 3

Click Next to continue, or Cancel to exit Setup.
IMPORTANT READ CAREFULLY: This End-User License Agreement ("EULA") is

a legal agreement between you [either an individual person or a single legal entity,

who will be referred to in this EULA as ""You'') and the Licensor for the Any-video-
converter.com that displays this ELILA, including any associated media, printed
materials and electronic documentation (the "“Software”). The Software also

includes any software updates, add-on components, web services and/or

supplements that the Licensor may provide to You or make available to You after

the date You obtain Your initial copy of the Software to the extent that such items [ﬁ]

O]

O I do not accept the agreement
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e Setup - Any Video Converter u Cl fz Setup - Any Video Converter u (m|
Select Destination Location L] Select Start Menu Folder L]
Where should Any Video Converter be installed? » Where should Setup place the program's shortcuts? »
u Setup will install &ny Video Converter into the following folder. Setup will create the program's shortcuts in the following Start Menu folder.

To continue, click Next. If you would like to select a different folder, click Browse. To continue, click Next. If you would like to select a different folder, click Browse.

C:\Program Files\invS oftvAny Video Convented AnvSoftvany Video Converter

At least 64.4 MB of free disk space is required.

[ < Back ]I Next > ] [ Cancel ] [ < Back ] Next > ] [ Cancel ]
(= - ) S . v
i Setup - Any Video Converter ]_..J Cl i Setup - Any Video Converter L.J (m|
Select Additional Tasks D Ready to Install D
‘Which additional tasks should be performed? » Setup is now ready to begin installing &ny Video Converter on your computer, »

Select the additional tasks you would like Setup to perform while installing Any Yideo Click Install to continue with the installation, or click Back if you want ta review or
Converter, then click Next. change any settings.

Destination location:

Additional icons:
C:\Program Files\&nvSoftiény Video Converter

Start Menu folder:
AnvSoft\any Video Converter

Additional tasks:
Additional icons:
Create a desktop icon

[ < Back ][ Next > ][ Cancel ] [ <Back |[ Instal |[ Cancel ]

3
ic Setup - Any Video Converter =J oy

Completing the Any Video
‘ Converter Setup Wizard

Setup has finished installing Any Yideo Converter on your
computer. The application may be launched by selecting the
installed icons.

Click Finish to exit Setup.
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CONVERTING FILES USING ANY VIDEO CONVERTER

«  Connect the camera to your computer using the USB cable. Open LCD monitor panel to turn the camera on. Select “Playback on PC" on LCD
monitor and press “Set.” The camera will show up as a drive on your computer.




VIDEO EDITING GUIDELINES (PC)

Page 3 of 4  Last updated 04.22.10 Spears School

OF BUSINESS

« Launch Any Video Converter by clicking on the desktop shortcut or going to C:\Program Files\AnvSoft\Any Video Converter\VideoConverter.exe
«  (lick“Add Video" and Navigate to EVERIO_HDD\SD_VIDEO_PRG001

Open 2 ]
Look in: | & PRGODT x| &2 @
= % My Recent Documents
L\b i Desktop
(L) My Documents
My Recent "4 My Computer
Decureny < Local Disk (C:)
— o LY35273047D (D)
T >
Getting Started ] - @ “e EVERIO_HDD [E:)
&3 o Desktop (=) SD_VIDED
C) - PRED0T
1. Click "Add Video® @' to ad . S Gonerdl e - . @ Removable Disk [F:)
RO rorile” to S Qutouk Durstion /] 2 Group_Drives on 'stwfile02.ad.okstate. edutS
== 3.Click "Convert” @ to pping Stat Tme wsom 2 ruth.bobbitt$ on 'stwfile01.ad.okstate.edu’ (H:
9@ - :;::;mm o My Documents 22 55B_Shared on 'stwfile02. ad.okstate. eduSs
B Coe . ; Okstate on ‘stwfile02.ad.okstate.edu’ (J:]
Video Bitrate 768 =¥, SSB_Apps on "stwhile02 ad okstate. edu\Ssb’
VdeoFramerate 25 - B
S Audio Options v % dosapps on 'stwfile01.ad okstate.edu\Dfs_Rq
My Computer & My Network Places
1) eee_riata
File name: [ E] I Open I
My Netwark Files of type: [Media Files (all types) El [ Cancel ]

« Ifvideo files are not visible in PRGO01 folder, change “Files of Type” to “Media Files (all types).” Select the files you want to convert (select
multiple files by holding CTRL key). After you have selected the files you want to convert, change “Profile” to “Customized WMV Movie
(*.wmv).”and click “Convert.”

Open W

@ AnyVideo Converter

Fle | Ed

. %) Ao Voo ConverT S Tube . EI
Look i | 9 PRGODT ¥ © 2@ ¥ @ b i —____
Name. ouwatin Fomat | Frame szs s Satus S
; : > & woworo . et i WA ot 20
2 [ MOY09D.MOD: = WA Flash video
S Flash Video Movie (*.fiv)

Flash SWF (*.swf)
Type: Mavie Clip = & Common Video Formats
E/Iy Flecer;l Size: 14.3MB VD video NTSC Movie (*.1rpg)
ocuments OVD video PAL Movie (*:npg)

MPEG: Movie (*.mpg)

= MPEG-11 Movie (*.pg)
L Customaed AVI Movie (*.av)
‘Customnized WMV Movis (*.wenv)

Desktop Customized MP4 Movie (*.p4)
Vindows ASE Vdeo Movi (%)
Matroska Movie (¥ mikv)

M2TS Movie (*.m2ts)

/) = ® Common Audio Formats
W93 Audo (*1p3)
My Documents 066 Vorbis Audio (*.090)
WAVE Audo (*.wav)
AAC Audio (*.8ac)

MPEG-4 Audo (*.ma)
WMA Audio (*.wma)

My Computer
» I o
File name: [ B I Open ]
My Network  Files of type: | Media Fies (ol ypes) lv] [ cancel |

« The converted file will automatically be saved in C:\Documents and Settings\username\My Documents\Any Video Converter\WMV/\

) C:\Documents and Settings\rbobbit\My Documents\Any Video Converter\WMV L.J[E]E
Fle Edt View Favortes Tools Help >

esm ) 57 /ﬁswc}, [ Folders | [ (¥ X ¥ @ i) roder symc

address [ ¢ ideo Converter\why] RI>E
Name size | Type Date Modiied
(@ movoso_why v9.wmy 1,451KB  Windows Media(TM)... 4/15/2010 12:50 PM

CREATING A MOVIE USING WINDOWS MOVIE MAKER
For importing and editing video footage using a PC, the M&C unit recommends a software package called Windows Movie Maker. This program
is included in Microsoft Windows XP. It contains features such as effects, transitions, titles/credits, audio track, timeline narration. For more
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information about Windows Movie Maker, including tutorials, tips and tricks, visit

or

1. Importing footage into Windows Movie Maker
« Open Windows Movie Maker by going to C:\Program Files\Movie Maker\

« Import footage into Movie Maker by clicking on “Import Video” from movie task pane or by choosing “File>Import into Collections”and
navigating to file you want to import (most likely,

. Goto

‘L Untitled - Windaws Movie Maker
Fle EQ View Tods Cp Play Heb

YW Y- Bress

Movie Tasks

1. Copture Video (4

<
Resdy

2. Editing

Spears School

OF BUSINESS

)

for detailed information.

«  After capture, any dlip can be dragged and dropped anywhere on the timeline. Once on the timeline, clips can be duplicated or split, and any of the
split sections deleted or copied using the standard Windows keyboard shortcuts or clicked and dragged to another position. Right-clicking any clip
brings up the range of editing options. An AutoMovie feature offers predefined editing styles (itles, effects and transitions) for quickly creating movies.

. Goto

3. Saving and exporting

for detailed information.

or

- Tosave a movie for use on the Spears School Web site, select “File>Save as Movie” and follow the steps outlined in the screenshots below.

Save Movie Wizard (X Save Movie Wizard Save Movie Wizard
Movie Location (o8, Saved Movie File oS Movie Setting ‘\
‘where do you want to save your movie to? . Enter information for your saved movie fle. Y Select the setting you want to use to save your movie. The selting you select
detertines the qualty and fle size of your saved movie. >
g T 1. Enter a file name For your saved movie. (O Best qualty for playback on my computer (recommended)
" Bave your movie for plavbackon vour computer. Name Your Movie O Best fit to file size:
() Other settings: | DV-AVI (NTSC) v
2. Choose a place to save your movie. Show fewer choices, | Video For Pocket PC (218 Kbps)
Video for Packet PC (143 Kbps)
. et | El Videa for Packet PC (Full screen 218 Kbps)
ment by using your defauit e-mail program,

High quality video (large)

Hich quality video (small)

video For local playback (2.1 Mbps)

Videa for local playback (1.5 Mbps)
(1.0 Mbps)

Video For LAN (768 Kbps)

videa for broadband (512 Kbps)

Video for broadband (340 Kbps)

video For broadband (150 Kbps)

Video For ISDN (48 Kbps)

Setting detais — |Video For dial-up access (38 Kbps)
'SC)

lov-

File type: Audio-Vidligh quality video (NTSC) i
Bt rate: 30.0 Mbps|videa for local playback (2.1 Mbps NTSC)
Display size: 720 x {¥ideo for local playback (1.5 Mbps NTSC)
Aspect ratio: 3 Estimated disk space available on drive C:
Frames per second: 30 $9.2068

«  To submit the file for inclusion on the Spears School Web site, place a copy of it in the appropriate location in

with the file name and location of the video.

. Then, email



